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S6: 05/ HDSD-TT.IT Thanh phé Hé Chi Minh, ngay 08 thang 5 ndam 2024

HUONG DAN NOP CHUNG CHI XET TOT NGHIEP NAM 2024

1. Truy cap vaoe dia chi https://student.uef.edu.vn
2. Pang nhap bang email UEF
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Student Portal

Dung tai khoan emai @uefeduwvn
(GSuite) d€ dang nhap vao hé théng.

hodc dung Tai khoan va Mat khiu

Hinh 1: Giao dién dang nhap ‘
Truong hop Sinh vién quén tai khoan Email, vui Iong lién h¢ Trung tam IT-Tang 4 hodc
dién thoai (028) 54226666 Ext 2160 dé dugc hd tro.

3. Thong tin can biét vé viéc ndp chirng chi xét tot nghigp truc tuyén
Trong thoi gian trién khai nop ching chi xét tot nghiép, s& xuat hién thong bao tai trang chu.
Chon “BAM VAO DAY DE THUC HIEN” hoic chon “Ngp chieng chi” trén menu dé bat dau

nop chung chi.

o
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Nop chirng chi diéu kién déu ra nam 20244
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Théng 3 2024 TN 78 Vv T6 chire thi két thic hoc phén va sir dung thé sinh vien khi dy thi
3 . 1 7 ' 3 @ 471-TB-UEF.pdf
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X Quy6t dinh ban hanh Quy dinh ddnh gia k6t qua ron luygn cua sinh vien
nh: O1 @ 713-QD-UEF.pdf

I Thong bso Viv nop cac chang chi tiéng Anh va Tin hoc dé xét 16t nghiép bng hinh thic tryc tuyén d6i véi sinh vién dai hoc
15 6 chinh quy, khéa 2019
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Nép chirng chi
= Kyyéu & tot nghiép
[2) Dangky khéa hoc Théng béao ‘ | Diéu khoan va cam két ~ |Théng tin ‘ % "Chllrng chi
Dot nop ching chi Ve viéc cung cap thong tin - Kiém tra thong tin cd nhan Nop chirng chi
I banh giaren luyén

Nham tao diéu kién thuan loi cho sinh vién trong viéc ndp chimg chi diéu kién Tiéng Anh, Tin Hoc, Nha trudng dp dung viéc ndp ching chi diéu kién theo hinh thire truc tuyén cho Sinh vién bac Pai hoc hé chinh
quy ndm 2024. Thai han ndp true tuyén tir 01 dén 29/06/2024.
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A Feedback Sinh vién thuc hién ddy du tat ca cac bude khai béo tai trang nay. Khi két thic khai bao, sinh vién bat bubc phai nhan nat Submit dé luu théng tin thi méi dugc tinh 1a khai bdo thanh cong.

Lich sinh hoat l6p N |
Hinh 2: Théng bao ngp chiing chi xét tot nghiép - Trang chu
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Hinh 3: Biéu khodn vé nghia vu sinh vién, quyén va nghia vu Ciia phong ddo tao

Sinh vién doc Muc sb 1,2 dé nam r6 quy trinh nop va cac diéu khoan vé nghia vu cua sinh vién,
quyén va nghia vu cua phong dao tao. Sau do, SV chon “Tiép tuc” dé tién hanh nop ching chi.
Luu v: Tat ca cac chirng chi ngp sé duoc triong goi di xac minh. Sau khi c6 két qua xac minh
chizng chi 1 hep 1é thi trwonmg méi cong nhdn ching chi cia SV va dwa vao xét tot nghiép.
Tuy theo quy dinh cua don vi cdp chieng chi ma thoi gian phdan héi két quad tir 10 dén 15 ngay lam
viéc. Cdc trieong hop nép chieng chi gidg sé bi don vi cdp chieng chi xie Iy cdm thi tir 2 dén 3 nam
ké tir ngay c6 két qua chizng chi khong hop phap.

4. Xé&c thuc thdng tin va ngp chikng chi

- Muc s6 3: SV thyc hién xac thyc théng tin ca nhan. Pay 1a thong tin dung dé xac minh ching chi.
Do d6, néu s6 Pién thoai va sé Cin cwéc cdng dan chwa chinh xac thi nhan nit “diéu chinh”,
'cap nhat lai thong tin dung va bam “Luu va tiép tuc”. Sau do6, chon “Tiép tuc” dé nop ching chi.

Nop chung chi
| , | Théng béo | 5 Piéu khoan va cam két Théng tin ‘ 4 |Ching chi
Bot ndp ching chi vé viéc cung cap thong tin Kiém tra théng tin ca nhan N&p ching chi
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thoai cdn nhap chinh xdc dé xac thue cac chirng chi. Vui loflg \ Z diéu chinl u cac théng tin trén khéng chinh xac

whain théng tin trén 14 chinh xdc va déng ¥ véi céc didu khodn va can RerrE e G LoD thong tin
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Hinh 4: Giao dién xac nhdn théng tin sinh vién.

- Muc sé 4: Sinh vién tién hanh nop chiing chi. Poi v6i SV K2019 tré vé trudc néu da hoc dat tit ca mon
‘ ) trong CTDT va DPTBTL > 2.0. Bwéc 1: chon ngp don dé nghi

N . . xét tot nghiép. Bwéc 2: chon nop cac chieng chi dé dugc xét
Nop chirng chi P i TR OZ a A S
tot nghiép tré tién dg. SV K2020 khong nop don nay.
| , | Théng bdo ‘ 2 Piéu khoan va cam két | 5 |Théng tin Chirng chi
Bot nép ching chi vé viéc cung cép théng tin Kiém tra thong tin ca nhan MNop chirng chi

Nhan “Cheon” dé "
nop chung chi TH
( Chuing chi Tin hoc I ml (" Don xin xét tét nghiép | I
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-Hoac 01 dng dung CNTT nang cao

_Hoac 01 tmg dung CNTT co ban va 01 tin hoe img dung Srgi dony B gh\ @ » °Dicr thengtin & ¥

Pot xét ndy y&u ciu ban ndp céc loai sau

( Chirng chi ngoai nglr
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Nhan “Chen” dé
nop chirng chi NN

Ky ten [# Chup/ Scanlai @) » oTai l&n anh don da chup &

Hinh 5: Giao dién chon chizng chi ngp



> SV Khoéa 2019 tré vé truéc (da hoc dat tat ca mén trong CTPT va PTB tich liiy > 2.0)

o Bwéc 1: chon nop

D.

A
B.
C. Nhan Chen tép dé chon anh chup don (phai la anh chup don da dién day du

don xét tot nghiép truge (Nhan Tai don)

Tai don xin xét t6t nghiép

— a0

‘ Chon tép ﬂlg co tep nao duoc chon ]
dinh dang *jpg

@ Tai méu don @ Taidon lén I

. Nhén Tai mau don dé lay mau don dé nghi xét tot nghiép (file word)

In ra gidy; Pién day du thong tin va ky tén; Chup anh don di dién va ky tén

thong tin va ky tén. Hinh anh can sang, rd nét va day du thong tin, dinh dang

JPEG tir 0.5Mb dén 4Mb)
Nhan Tai don 1én dé luu don (hoan tar busc 1).

o Budc 2: chon ngp cac ching chi.

> SV Khoa 2020 (ding tién dd) chi can nop chung chi
SV chon 1 loai chitng chi can nop, nhap cac thong tin twong tng theo mau va chon luu ching chi.
Sau d6, SV chon tiép loai ching chi khac dé nop cho dén khi nop du.
Luu y: Cdc chirng chi anh vin quéc té co gia tri sie dung 12 2 nam ké tir ngay thi.

4.1 Nop chieng chi anh vin IELTS (Piém > 5.5)
IELTS Py

IELTS Chon noi cap

Test Report Form Number ik
dd/mm/yyyy

Listening @ Reading

QOGO

Writing @ Speaking

Total
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(Q)Cé tép nao duoc chon

l Chon tép
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Anh mau chup chieng chi géc, hinh ré nét va day da
thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb
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Tai chirng chi

Hinh 6: Giao dién nhdp thdng tin chizng ch/ IELTS

Muc 1: chon Centre stamp (noi cdp chizng chi)

Muc 2: nhap Test report form number (nhdp ddy di phan chir va phan so).
Muc 3: nhap Date (dinh deng dd/mm/yyyy).

Muc 4 — 8: nhap diém sé twong ng trén ching chi géc.

Muc 9: nhan Chon tép va tién hanh chon chang chi phii hop (phai la anh chup chiing chi
gc, hinh anh can sang, rd nét va day du thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
Sau d6, nhan nit Tai chirng chi dé luu (Can tai anh 1én mai hoan thanh nop chang chi)




4.2 Nop chieng chi anh vin TOEFL iBT (Piém > 65)

[ (ETS) TOEFLiBT Tost Takar Score Report
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‘ Chon tép @h ¢6 tép nao duoc chon

( Anh mau chup chiing chi goc, hinh rd nét va day W Téi chimg chi
L du thong tin, dinh dang .JPEG twr 0.5Mb dén 4Mb )
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Hinh 7: Giao dién nhdp thdng tin chizng chi TOEFL iBT

e Muc 1: nhap Appointment Number (nhdp ddy di phan chéiz va phan sé).

e Muc 2: nhap Username/Password (username va password cach nhau bang dau “/”).

e Muc 3: nhap Test Date (dinh dang dd/mm/yyyy).

e Muc 4 — 8: nhap diém sb (fwong ing diém trén chitng chi goc).

e Muc 9: nhin Chen tép va tién hanh chon chiing chi phii hop (phai 1a anh chup ching chi
goc, hinh anh can sang, rd nét va day du thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).

e Sau d6, nhan nat Tai chieng chi dé Iwu (Can tai anh 1én moi hoan thanh nop chang chi)

4.3 Nép chirng chi anh vin TOEIC (Piém > 605)

7s) = G
@ TOEIC  OFFICIAL | TOEIC Vien Khao thi gido duc Hoa Ky -ETS
Identification number
@ dd/mm/yyyy @ (m}
Listening @ Reading @
S CAN CUGC CONG DAN
ot ety Coms TR
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= : Anh mau chup chitng chi géc kém CCCD (nhw mAu), rd nét Peomxes
va day dua thong tin, dinh dang .JPEG tir 0.5Mb den 4Mb

Hinh 8: Giao dién ngp chizng chi TOEIC

Muc 1: nhap Identification Number.

Muc 2: nhap Test Date (dinh dang dd/mm/yyyy).

Muc 3: nhap diém Listening.

Muc 4: nhap diém Reading.

Muc 5: nhap diém Total Score.

Muc 6: nhan Chon tép va tién hanh chon ching chi phi hop (phai la anh chup chting chi
gc, hinh anh can sang, rd nét va day du thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).

e Sau d6, nhan nut Tai chirng chi dé Tuu (Can tai anh 1én mgi hoan thanh nop ching chi)
Chu y: chieng chi TOEIC yéu cau SV chup anh chieng chi kém theo Cin cwéc cong dan dé
xac thwc thoéng tin chang chi.

4



4.4 N@p chitng chi anh vin Ning luc ngoai ngir 6 bac VSTEP (Piém > 605)

SOCEALIST REFURLIC OF VIETN. o
Indepeadenee - Frrodam - Happines

CERTIFICATE OF PROFICTENCY on NGO Churng chi Nang luc ngoai ngtr 6 bac Chon noi cap

S6 hiéu/Certificate number
dd/mm/yyyy (m]
S6 vao so/Reference number @ Nghe/Listening
Noéi/Speaking @ Doc/Reading
Viét/Writing Diém thi/Overall score

N
1 Chon tép ‘ y((loto;) nao dugc chon
Nt

( Anh mau chup chitng chi géc kém CCCD (nhw méu), rd nét I8 s ol

~, 00000

L va day di thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb )
Hinh 9: Giao dién ngp ching chi VSTEP

Muc 1: chon Noi cap chirng chi.

Muc 2: nhap Sé hiéu/Certificate number (nhdp ddy @i phan chir va phan sé ké cd sé 0).
Muc 3: nhap S6 vao sé/Reference number (nhdp ddy dui phan chir va phan sé ké ca sé 0).
Muc 4: nhap Ngay thi (dinh dang dd/mm/yyyy).

Muc 5—9: nhap diém sé (fwong ing diém trén chiing chi goc).

Muc 10: nhan Chon tép va tién hanh chon ching chi phii hop (phai la anh chup ching chi
gdc, hinh anh can sang rd nét va day du thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).

e Sau d6, nhan nat Tai chieng chi dé Iuu (Can tai anh 18n mai hoan thanh nop chang chi)
Cha y: chieng chi VSTEP yéu cau SV chup anh chirng chi kém theo Ciin cuéc cong dan dé
xac thuc thong tin chirng chi.

4.5 Nop chirng chi Ung dung Cong nghé théng tin nang cao

CONG HOA XA HOI CHU NGHIA VIET NAM
DU 1w - Tu do - Hank phisc

i“? CHUNG CHI

[l'\(‘. DUNG CONG NGHE THONG TIN NANG (1\0]
VO BON: = —— w S6 hiéu Sé vao sb
Cip cho: =
Sinh nghy
R G deie i 50 tyi 4 Gbog th
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N
Knong‘ 4 )nao dugc chon ‘

‘ Anh mau chup chitng chi géc rd nét va day di ‘ Tai chimg chi

Ung dung CNTT nang cao ' Truong DH. Kinh té-Tai chinh TP. HCM

‘ Chon tép

| thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb |

Hinh 10: Giao di¢n ngp chizng chi CNTT nang cao

Muc 1: nhap Sé hiéu (nhdp ddy dui phan chir va phan sé ké cd sé 0).

Muc 2: nhap S6 vao so (nhdp day dii phan chiz va phan sé ké ca so 0).

Muc 3: nhap Ngay cap (dinh dang dd/mm/yyyy).

Muc 4: nhan Chon tép va tién hanh chon ching chi phi hop (phai la anh chup chting chi
gc, hinh anh can sang, rd nét va day du thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
e Sau d6, nhan nut Tai chirng chi dé Iuu (Can tai anh 1én mgi hoan thanh nop ching chi)



4.6 Nop chirng chi Ung dung Cong nghé thong tin co ban

Chur

CONG HOA XA HOI CHU NGHIA VIET NAM
o DicMp - Todo - Hash phae Ung dung CNTT co ban Truong DH. Kinh té - Tai chinh TP. HCM
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| thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb )

Hinh 11: Giao di¢n ngp chuing chi CNTT co ban

Muc 1: nhap S6 hiéu (nhdp ddy du phan chiz va phan sé ké cd sé 0).

Muc 2: nhap S6 vao sé (nhdp day dii phan chiz va phan sé ké ca so 0).

Muc 3: nhap Ngay cap (dinh dang dd/mm/yyyy).

Muc 4: nhan Chon tép va tién hanh chon ching chi phi hop (phai la anh chup chtng chi
gc, hinh anh can sang, rd nét va day da thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
e Sau d6, nhan nat Tai chieng chi dé Iuu (Can tai anh 18n mai hoan thanh nop chang chi)

4.7 Nop chwng chi Tin hec wng dung (UEF)

N ‘ Chon tén chirng chi Trudng DH. Kinh té - Tai chinh TP. HCM

iéu (Serial number)
GIAY CHUNG NHAN
CERTIFICATE OF COMPLETION

5 poe . dd/mm/yyyy
This certificate is presented to YYyy

OO
©

Chimg nhén
- ——— | Chontép | Khongcotedd 5 Jrocchon ‘
Ngiy sinh (Date of birth) » ow . =

b chirong trinh Tai chimg chi

ssfully completing the

Ngay thi (Date of examination) \

4 Thanh phd H6 Chi Mimh, mgay thng mim
Ho Chi Minh C:

Anh mau chup chitng chi gbc rd nét va day di
thong tin, dinh dang .JPEG tir 0.5Mb deén 4Mb
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= ““Nglyb Thanh Glang, PhD

56 higu (Serial mumberk | D Higw trwimg
56 Quyée dinh clp GON (Diviskr No - President
56 vao 5 cip ity chuimg nbln (Reg Nou) 3

Hinh 12: Giao di¢n ngp chung chi Tin hoc #ng dung UEF

Muc 1: chon Tén ching chi.

Muc 2: nhap Sé hiéu (nhdp ddy dui phan chir va phan sé ké cd sé 0).

Muc 3: nhap S6 vao so (nhdp day dii phan chiz va phan sé ké ca so 0).

Muc 4: nhap Ngay cap (dinh dang dd/mm/yyyy).

Muc 5: nhan Chon tép va tién hanh chon ching chi phi hop (phai la anh chup ching chi
gc, hinh anh can sang, rd nét va day du thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
e Sau d6, nhan nut Tai chirng chi dé Iuu (Can tai anh 1én mgi hoan thanh nop ching chi)
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Certificate

This is to certify that
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Mau hién tai

has satisfied all the requirements of the

1 [
Date of birth: mm -.\
Place of birth: e
Date of Test: 117t
/ —;:x\
.g
Nguyen Thanh Giang,Ph.D

Seral number :
Pate o mue] . \

President

v
UEF_

GIAY CHUNG NHAN
CERTIFICATE OF COMPLETION

This certificate is presented to
Chimg nhin

- cEs e o =-nn

Ny sinh (Date of birth)

D4 hodn think chaong trinh
For successfully completing the

1 C—w— =
Ngity thi (Date of examination) \
4 Thamh pivd Hé Chi Mink, mgsiy thing i~
Ho Chi Minh Citx.
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Luu y: Chiing chi Tin hoc ing dung UEF méu cii vdn ngp dwec (néu con thoi han siz dung — Han

st dung la 5 nam ké tir ngay cap). SV khai béo thdng tin ching chi nwong 1ing véi nhiing ché dénh
dau trén hinh (Tén chizng chi dich sang tieng Viét)

5. Nop chieng chi thanh cong , .
Sau khi lwu chwng chi thanh céng hé thong s€ hien thi giao dién cac chwng chi da ngp kém

theo nhirng thong tin ma ban da nhap vao. ,
Céc chirng chi vira ngp vao hé thong sé co tinh trang la “Cheo xir ly” va doi két qua tir phong

bao tao.

N&p chirng chi

Théng bédo

| Jrhengbie > (2
‘ Bot nop chirng chi

Tinh trang dot xét chimg chi: Ché xur Ly

DPiéu khoan va cam két Théng tin

vé viéc cung cap thong tin

' 4

L2

-C#p ba: IDP
-84 chimg chi: C' E

-Ngay cdp: 872

-Ngay ndp: 12/3/2.

Listening: 30 Speaking: 30 Reading: 30

Writing: 30
Téng diégm/ Trung binh: 120
Ché xur Ly

Kiém tra thong tin ca nhan

Chirng chi

Nép ching chi

Churng chi Tin hoc

L8 001 v )

-Hoac 01 img dung CNTT néing cao
-Hode 01 img dung CNTT co ban va 01 tin hoe Ung dung

Ngay nop: 8/5/2024
Cho xur ly

-Cép béi: Trutmng BH. Kinh té-Tai

- 54 chirng chi: UI 188
-Ngay cép: 25/2
-Mgay nip: 12/3720

Chér xir Ly

==l I B 5an cn nop them 01 tin hoc tng dung,
T

chinh TP HCM VN -
W

Hinh 13: Giao di¢n sau khi ngp chizng chi thanh cong

Néu sinh vién van con thiéu chieng chi (chua nop du) thi s& c6 thdng béo can nop thém ching
chi (nhu hinh sau). Sinh vién tiép tuc chon loai chirng chi muén nop thém nhu cac budc trén.

i Chirng chi Tin hoc

N

-Ngay nop: 8/5/2024

Cho xur ly




Luru y: Sinh vién sau khi nop ching chi thanh cong van c6 thé xéa bé chiing chi da ndp dé nop lai
chung chi khac. Véi diéu Kién, chang chi do dang trong tinh trang “Cho Xt 1y” hoac “Khong dat
tiéu chuan”. Bang c&ch nhan vao hinh chirng chi can x6a =>chon Xo6a chikng chi.

Chirng chi ngoai ngir @
Cép béi: Trurdrng DH. Kinh té - Tai chinh TP. HCM -S& ching chi: 11111111 - Ngay cép
[ @ Ban cin nop 01 Ching chi ngoai ng S

3/5/2024
S oo 000y
Choxir ly ~
[
| St

6. Tra két qua

- Sau khi hoan tat viéc nop chtng chi, cac théng tin va anh chieng chi sé duoc chuyén dén phong
Pao tao.

- Phong Pao tao s& tién hanh xac minh tinh hop 1é cua chiing chi. Tinh trang ching chi s& chuyén
thanh “Pang xir ly”.

- Khi c6 phan hai tir don vi cap chirng chi, phong Pao tao sé cap nhat két qua chiing chi caa sinh
Vién tai trang nay. Tinh trang chtng chi s& chuyén thanh “Pat tiéu chuan” hoic “Khéng dat tiéu
chuan”.

- Sinh vién theo d&i muc nay dé biét két qua kiém tra ching chi. Néu chiing chi “Khéng dat tiéu
chuan” (do ching chi qué han, gid mao, khéng di diém, sailthiéu thdng tin, khac quy dinh...) thi
sinh vién phai ndp lai chieng chi khac hep 1é dé duoc xét tét nghiép.



