HUONG DAN NOP CHUNG CHI XET TOT NGHIEP NAM 2026

1. Truy cap vao dia chi https://student.uef.edu.vn

2. Ping nhip bing UEF ID hoic Tai khoan UEF

T

7SN
==\
( E

UEF | STARS
Pang nhap

Sign in with UEF ID

/A Dang nhéap véi UEF ID
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Tai khoan/Account UEF Student Portal

Need support?

o Email it@uef.edu.vn
e Phone (028) 2236 3333 (ext. 2160)
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Hinh 1: Giao dién dang nhap
3. Théng tin can biét vé viéc ndp chirng chi xét tét nghiép truc tuyén

Trong thoi gian trién khai nop chirng chi xét t6t nghiép, s& xuat hién thdng bao tai trang chu.
Chon “BAM VAO PAY PE THUC HIEN” hoic chon “Ngp chirng chi” trén menu dé bat dau
nop chang chi.
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Hinh 3: Biéu khodn vé nghia vu sinh vién, quyén va nghia vu cua phong ddo tao

Sinh vién doc Muc sb 1,2 dé nam r6 quy trinh nop va cac diéu khoan vé nghia vu cua sinh vién,
quyén va nghia vu cua phong dao tao. Sau do, SV chon “Tiép tuc” dé tién hanh nop ching chi.
Luu v: Tat ca cac chirng chi ngp sé duoc trieong goi di xac minh. Sau khi c6 két qud xac minh
chizng chi 1 hep 1é thi trwong méi cong nhdn ching chi ciia SV va dwa vao xét tot nghiép.
Tuy theo quy dinh cua don vi cdp chieng chi ma thoi gian phdan héi két quad tir 10 dén 20 ngay lam
viéc. Cdc truong hop nép chieng chi gid sé bi don vi cdp chieng chi xa 1y cam thi tir 2 dén 3 nam
ké tir ngay c6 két qua chizng chi khong hop phap.

4. Xé&c thuc thdng tin va ngp chikng chi
- Muc s6 3: SV thyc hién xac thyc théng tin ca nhan. Pay la théng tin dung dé xac minh ching chi.
Do d6, néu sé Pién thoai va s6 Cin cwéc chwa chinh xac thi nhan nat “diéu chinh”, cap nhat lai
thong tin diing va bim “Luru va tiép tuc”. Sau d6, chon “Tiép tuc” dé nop chirng chi.
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Hinh 4: Giao dién xac nhdn théng tin sinh vién.

- Muc sb 4: Sinh vién tién hanh nop ching chi. Poi véi SV K2021 tré vé trudc néu da hoc dat tat ca mon
) ) trong CTPT va PTBTL > 2.0. Bwéc 1: chon ngp don dé

N . . nghi xét tét nghiép. Bwéc 2: chon ndp cac chirng chi dé duoc
Nop chirng chi A A LR L A A 3
Xét tot nghiép tre tien dg. SV K2022 khdng ngp don nay.
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Hinh 5: Giao dién chon chizng chi ngp



> SV Khoa 2021 tré vé truéc (da hoc dat tat ca mén trong CTPT va PTB tich liiy > 2.0)

o Bwéc 1: chon nop

D.

A. Nhan Tai mau don dé ldy miu don dé nghi xét tot nghiép (file word)
B.
C. Nhan Chen tép dé chon anh chup don (phdi 1a anh chup don da dién day di

don xét tét nghiép trude (Nhan Tdi don)

Tai don xin xét t6t nghiép
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In ra gidy; Pién day du thong tin va ky tén; Chup anh don di dién va ky tén

thdng tin va ky tén. Hinh anh can sdng, ré nét va day dii théng tin, dinh dang
JPEG tir 0.5Mb den 4Mb)
Nhan Tai don 1én dé luu don (hoan tar busc 1).

o Budc 2: chon ngp cac ching chi.
> SV Khoa 2022 (ding tién dd) chi can nop ching chi.
SV chon 1 loai chitng chi can nop, nhap cac thong tin twong tng theo mau va chon luu ching chi.
Sau d6, SV chon tiép loai ching chi khac dé nop cho dén khi nop du.
Luu y: Cdc ching chi tiéng Anh quéc té co gia tri sie dung 12 2 nam ké tir ngay thi.

4.1 Nép chirng chi tiéng Anh IELTS (Piém > 5.5)
IELTS o
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Tai chirng chi

Anh mau chup chieng chi géc, hinh ré nét va day di
thong tin, dinh dang .JPEG tir 0.5Mb dén 4Mb
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Hinh 6: Giao dién nhdp thdng tin chizng ch/ IELTS

Muc 1: chon Centre stamp (noi cdp chizng chi)

Muc 2: nhap Test report form number (nhdp ddy di phan chir va phan so).

Muc 3: nhap Date (dinh dang dd/mm/yyyy).

Muc 4 — 8: nhap diém sé (twong ing trén chiing chi goc).

Muc 9: nhan Chon tép va tién hanh chon chang chi phii hop (phdi 1a anh chup ching chi

goc, hinh anh can sang, rd nét va day di théng tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
e Sau d6, nhan nit Tai ching chi dé luu (can tai anh 18n méi hoan thanh nép ching chi)




4.2 Nop chieng chi tiéng Anh TOEFL iBT (Piém > 65)

[ (ETS) TOEFLiBT Tost Takar Score Report
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Hinh 7: Giao dién nhdp thdng tin chizng chi TOEFL iBT

e Muc 1: nhap Appointment Number (nhdp ddy di phan chéiz va phan sé).

e Muc 2: nhap Username/Password (username va password cach nhau bang ddu “/”).

e Muc 3: nhap Test Date (dinh dang dd/mm/yyyy).

e Muc 4 — 8: nhap diém so (fwong tng diém trén chitng chi goc).

e Muc 9: nhin Chen t&p va tién hanh chon chiing chi phti hop (phdi Ia anh chup ching chi
goc, hinh anh can sang, ré nét va day du thong tin, dinh dang .JPEG tir 0.5Mb dén 4MDb).

e Sau d6, nhan nat Tai chieng chi dé luu (can tai anh 18n méi hoan thanh nép ching chi)

4.3 Nop chieng chi tiéng Anh TOEIC - 2 ki ning Nghe va Poc (Piém > 605)

@ TOFC <
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Hinh 8: Giao dién ngp chizng chi TOEIC

Muc 1: nhap Identification Number.

Muc 2: nhap Test Date (dinh dgng dd/mm/yyyy).

Muc 3: nhap diém Listening (fwong ing diém trén ching chi gac).

Muc 4: nhap diém Reading (twong ing diém trén chiing chi gac).

Muc 5: nhap diém Total Score (twong irng diém trén chitng chi gac).

Muc 6: nhan Chon tép va tién hanh chon chang chi phii hop (phdi 1a anh chup ching chi
goc, hinh anh can sang, ré nét va day di théng tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
e Sau d6, nhan nat Tai chieng chi dé luu (can tai anh 18n méi hoan thanh ngp ching chi)
Chu y: chieng chi TOEIC yéu cau SV chup anh chieng chi kém theo Thé Cin cwéc (Cin
cwéc cong dan) dé xac thuc thong tin chieng chi.



4.4 Nop chirng
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Hinh 9: Giao dién ngp ching chi VSTEP

Muc 1: chon Noi cap chirng chi.

Muc 2: nhap Sé hiéu/Certificate number (nhdp day du phan chiz va phan so ké cd sé 0).
Muc 3: nhap S6 vao so6/Reference number (nhdp ddy du phan chit va phan sé ké cd sé 0).
Muc 4: nhap Ngay thi (dinh dang dd/mm/yyyy).

Muc 5—9: nhap diém sé (fwong ing diém trén chiing chi goc).

Muc 10: nhan Chon tép va tién hanh chon ching chi phi hop (phdi 1a anh chup chiing chi
goc, hinh anh can sang ré nét va day dii théng tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
Sau d6, nhan n(t Tai chirng chi dé luu (can tai anh 18n méi hoan thanh nép chizng chi)

Chary: chitng chi VSTEP yéu ciu SV chup anh chitng chi kém theo Thé Ciin cuéc (Cin
cwdc cong dan) de xac thuc thong tin chikng chi.

4.5 Nop chirng chi Ung dung Cong nghé théng tin nang cao
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Hinh 10: Giao di¢n ngp chizng chi CNTT nang cao

Muc 1: nhap S6 hiéu (nhdp ddy di phan chir va phan sé ké cd sé 0).

Muc 2: nhap S6 vao so (nhdp day dii phan chiz va phan sé ké ca sé 0).

Muc 3: nhap Ngay cap (dinh dang dd/mm/yyyy).

Muc 4: nhan Chon tép va tién hanh chon chang chi phii hop (phdi 1a anh chyp ching chi
goc, hinh anh can sang, ré nét va day di théng tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
Sau d6, nhan n(t Tai chirng chi dé luu (can tai anh 18n méi hoan thanh nép chizng chi)



4.6 Nop chieng chi Ung dung Cong nghé thong tin co ban
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Hinh 11: Giao di¢n ngp chung chi CNTT co ban

Muc 1: nhap S6 hiéu (nhdp ddy dui phan chir va phan sé ké cd sé 0).

Muc 2: nhap S6 vao sé (nhdp day dii phan chiz va phan sé ké ca sé 0).

Muc 3: nhap Ngay cap (dinh dang dd/mm/yyyy).

Muc 4: nhan Chon tép va tién hanh chon chang chi phii hop (phdi 1a anh chup ching chi
goc, hinh anh can sang, ré nét va ddy di théng tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
e Sau d6, nhan nat Tai chieng chi dé luu (can tai anh 18n méi hoan thanh nép ching chi)

4.7 Nop chwng chi Tin hec wng dung (UEF)
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This certificate is presented to Yy
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Hinh 12: Giao di¢n ngp chung chi Tin hoc #ng dung UEF

Muc 1: chon Tén chirng chi (chen chinh xac tén chizng chi TH #ng dung can nép).

Muc 2: nhap S6 hiéu (nhdp ddy di phan chir va phan sé ké cd sé 0).

Muc 3: nhap S6 vao so (nhdp day dii phan chiz va phan sé ké ca sé 0).

Muc 4: nhap Ngay cap (dinh dang dd/mm/yyyy).

Muc 5: nhan Chon tép va tién hanh chon chang chi phii hop (phdi 1a anh chup ching chi
goc, hinh anh can sdng, ré nét va day di théng tin, dinh dang .JPEG tir 0.5Mb dén 4Mb).
e Sau d6, nhan nat Tai chieng chi dé luu (can tai anh 18n méi hoan thanh ngp chiing chi)
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Luu y: Chiing chi Tin hoc ing dung UEF mdu cii vdn ngp dwec (néu con thoi han siz dung — Han

s dung la 5 nam ké tir ngay cap). SV khai béo thdng tin ching chi neong img véi nhing ché déanh
dau trén hinh (Tén chizng chi dich sang tieng Viét)

5. Nop chieng chi thanh cong , .
Sau khi lwu chwng chi thanh céng hé thong s€ hién thi giao dién cac chang chi da nop kém

theo nhirng thong tin ma ban da nhap vao. ,
Céc chirng chi vira ngp vao hé thong sé co tinh trang la “Cheo xir ly” va doi két qua tir phong

bao tao.

N&p chirng chi

Théng bédo

N gcn > |2
‘ Bot nop chirng chi

Tinh trang dot xét chirng chi: Chey xir ly

DPiéu khoan va cam két
vé viéc cung cap thong tin

Théng tin
Kiém tra thong tin ca nhan

L2

' 4

Chirng chi
Nép ching chi

-Cép bai: IDP
-84 chimg chi: C' E
-Ngay cdp: 872
-Ngay ndp: 12/3/2.
Listening: 30 Speaking: 30 Reading: 30
Writing: 30
Téng diégm/ Trung binh: 120
Ché xur Ly

Churng chi Tin hoc

L8 001 v )

-Hoac 01 img dung CNTT néing cao
-Hode 01 img dung CNTT co ban va 01 tin hoe Ung dung

Cho xr ly

Ngay nop: 8/5/2024

[rp—
-Cép béi: Truding BH. Kinh té-Tai
chinh TR. HCM R
- 54 chirng chi: UI 188
-Ngay cép: 25/2
-Mgay nip: 12/3720
Chér xir Ly

Hinh 13: Giao di¢n sau khi ngp chizng chi thanh cong

Néu sinh vién van con thiéu chieng chi (chua nép di) thi s& c6 théng bao can nop thém ching
chi (nhw hinh sau). Sinh vién tiép tuc chon loai chirng chi muon nép thém nhu cac budc trén.

Chirng chi Tin hoc m
L oo o 01 o g o]

-Ngay nop: 8/5/2024

Cho xur ly

N




Luru y: Sinh vién sau khi nop ching chi thanh cang van c6 thé xéa bé chiing chi da nop dé nop lai
chung chi khac. Véi diéu Kién, chang chi do dang trong tinh trang “Cho Xt ly” hoac “Khong dat
tiéu chuan”. Bang c&ch nhan vao hinh ching chi can xéa = chon Xéa chang chi.

Chung chin

goal ngu
Cdp bai: Trudmg DH. Kinh té - Tai chinh TP. HCM -S& ching chi: 11111111 -Ngay cép.
cén 01 Chimg chi ngoai = =
[ @ 5o cinnop gl sy
o0
Cho xtr ly ~

6. Tra két qua

- Sau khi hoan tat viéc nop chung chi, cac thong tin va anh chieng chi sé duoc chuyén dén phong
Pao tao.

- Phong Pao tao s& tién hanh xac minh tinh hop 1é cua chiing chi. Tinh trang ching chi s& chuyén
thanh “DPang xir ly”.

- Khi c6 phan hai tir don vi cap chirng chi, phong Pao tao s& cap nhat két qua chiing chi caa sinh
Vién tai trang nay. Tinh trang chtng chi s& chuyén thanh “Pat tiéu chuan” hoic “Khéng dat tiéu
chuan”.

- Sinh vién theo d6i muc nay dé biét két qua kiém tra ching chi. Néu chiing chi “Khéng dat tiéu
chuan” (do ching chi qué han, gid mao, khéng du diém, sailthiéu hinh, sai/thiéu thong tin, khac
quy dinh...) thi sinh vién phai nép lai chitng chi khéc hep 18 dé dugc xét tét nghiép.



